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Automating TasksAutomating Tasks

••Windows UpdateWindows Update
••Disk CleanupDisk Cleanup
••DefragmentationDefragmentation
••AntiAnti--Virus ScanVirus Scan



Windows UpdateWindows Update

•• Windows XP Automatic Windows XP Automatic 
UpdatesUpdates
–– My Computer My Computer –– PropertiesProperties

•• Non Windows XPNon Windows XP
–– www.www.windowswindowsupdate.comupdate.com
–– Scan for UpdatesScan for Updates

http://www.windowsupdate.com/


Prerequisites To Schedule TasksPrerequisites To Schedule Tasks

•• Turn off all programsTurn off all programs
––Especially ScreensaverEspecially Screensaver

•• Establish a PasswordEstablish a Password



Automate Defragmentation Automate Defragmentation 
ProcessProcess

•• Need a Need a ‘‘Work AroundWork Around’’

Open Notepad Word ProcessorOpen Notepad Word Processor
Type Type defragdefrag C:batC:bat
Give File a name (like Give File a name (like Defrag CDefrag C))
Save File as  Save File as  ““All FilesAll Files””, not , not .txt.txt
Save to the DesktopSave to the Desktop



Use the Task Scheduler to Use the Task Scheduler to 
AutomateAutomate

•• Open Task SchedulerOpen Task Scheduler
•• Select Select ““Add Scheduled TaskAdd Scheduled Task””
•• Follow Follow Task WizardTask Wizard
•• Scroll or Browse to the ApplicationScroll or Browse to the Application
•• Select Time and DateSelect Time and Date
•• AutomateAutomate



Safeguarding Your ComputerSafeguarding Your Computer

The KeyThe Key
UpdateUpdate -- UpdateUpdate -- UpdateUpdate



Protecting Your ComputerProtecting Your Computer

•• Keep Operating System up to dateKeep Operating System up to date
•• Install a barrier between your Install a barrier between your 

computer and the Internetcomputer and the Internet
•• Keep out the bad stuffKeep out the bad stuff

–– Malicious softwareMalicious software
–– SpywareSpyware that monitors your activitiesthat monitors your activities



FirewallsFirewalls

•• A firewall is a piece of hardware and/or A firewall is a piece of hardware and/or 
software that functions in a networked software that functions in a networked 
environment to prevent communications environment to prevent communications 
forbidden by a security policy, analogous forbidden by a security policy, analogous 
to firewalls in building constructionto firewalls in building construction

•• Ideal Firewall protectionIdeal Firewall protection
–– Hardware FirewallHardware Firewall (router)(router)
–– Software FirewallSoftware Firewall



Hardware FirewallsHardware Firewalls

•• Router Router ––A router is usually connected to at A router is usually connected to at 
least two networks. Routers are located at least two networks. Routers are located at 
gateways, the place where two or more gateways, the place where two or more 
networks connectnetworks connect

•• Several brands on the marketSeveral brands on the market
LinksysLinksys –– DD--LinkLink –– BelkinBelkin…….. Price $35.. Price $35--80 80 



Software FirewallsSoftware Firewalls

•• Ones That Cost MoneyOnes That Cost Money
–– Norton FirewallNorton Firewall
–– McAfeeMcAfee
–– PCPC--cillancillan Internet SecurityInternet Security

•• Ones That Are Ones That Are FREEFREE
–– Zone Alarms (Zone Alarms (recommendedrecommended))
–– KerioKerio Personal FirewallPersonal Firewall
–– Windows FirewallWindows Firewall
–– SygateSygate Personal FirewallPersonal Firewall



AntiAnti--Virus SoftwareVirus Software
•• Ones That Cost MoneyOnes That Cost Money

–– Norton AntiNorton Anti--VirusVirus
–– McAfee AntiMcAfee Anti--VirusVirus
–– Trend Micro PCTrend Micro PC--CillinCillin
–– Kaspersky Personal AntiKaspersky Personal Anti--VirusVirus

•• Ones That are Ones That are FREEFREE
–– Windows Defender (beta) Windows Defender (beta) 
–– AVG FreeAVG Free -- Pro Version $33Pro Version $33
–– AntiAnti--VirVir Personal EditionPersonal Edition



Malware ProtectionMalware Protection

•• SpywareSpyware PreventionPrevention
–– Webroot Webroot SpysweeperSpysweeper ($30)($30)
–– SpywareSpyware Blaster (Blaster (freefree))

•• SpywareSpyware DetectionDetection
–– AdAwareAdAware SE (SE (freefree))
–– SpybotSpybot Search & Destroy (Search & Destroy (freefree))

•• Stop PopStop Pop--up Advertisingup Advertising
–– Packaged Protection Packaged Protection –– Security SuitesSecurity Suites
–– Google Toolbar (Google Toolbar (freefree))
–– PopUpPopUp Stopper (Stopper (freefree))



Testing Your ComputerTesting Your Computer
All FreeAll Free

•• PC PC PitStopPitStop –– a bunch of testsa bunch of tests
–– AntiAnti--Virus, Virus, SpywareSpyware…….more.more

•• Shields Up Shields Up –– Internet Security CheckInternet Security Check
•• Firewall Leak Test  (GRC)Firewall Leak Test  (GRC)
•• HackerWackerHackerWacker –– Security ScanSecurity Scan
•• Audit My PC Audit My PC –– Pop Up Ad CheckerPop Up Ad Checker
•• Trend Micro Trend Micro –– Virus CheckVirus Check



Best Overall ProtectionBest Overall Protection

•• Hardware Firewall   Hardware Firewall   
(Router)(Router)

•• Software FirewallSoftware Firewall
•• AntiAnti--Virus Software Virus Software 

––More Than OneMore Than One
•• Windows UpdateWindows Update



SummarySummary

•• PROTECTPROTECT your computer from all kinds of your computer from all kinds of 
hazards on the Nethazards on the Net

•• Keep your Operating System and AntiKeep your Operating System and Anti--Virus Virus 
Software Software Up to DateUp to Date

•• Automate hard driveAutomate hard drive MAINTENANCEMAINTENANCE
•• BACK UPBACK UP your files/documents on a regular your files/documents on a regular 

basisbasis
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